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Appendix 14 – 2020 Club Payment Form
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This form is to be submitted to RMIT Sport via jack.arnold@rmit.edu.au for all club payments, including; reloading pre paid debit cards, online payments, paying individuals or organisations and any other payments as required by Sport clubs.

Electronic signatures are acceptable, provided both requestor and seconder are included on email being sent. Club committee members who are authorized club bank account signatories can only request payments. Form is to be submitted along with invoice or receipts for payment.
	RMIT Sport Club Payment Request

	Club Name


	
	Money Source (please circle
	Club Grant / Club Bank Account 

	Date Requested
	
	Payment Required By:


	

	Payment Reason 

(please circle / highlight one only)
	Transfer to debit card

Card Number:

Amount to be loaded?

$


	Pay supplier
	Pay individual
	RMIT Sport Credit Card



	Payment Narration

 
	

	Total Amount Required?


	

	Requested By
	Name:


	Role:
	Signature:

	Seconded By
	Name:


	Role:
	Signature:

	Claim Details – to pay supplier, individual or other. Ensure a copy of tax invoice or receipt is attached

	Organisation Name / Surname


	
	ABN

	Given Name


	

	Address


	

	City / Suburb


	
	State
	

	Country


	
	Post Code
	

	Bank Name


	
	Account Name
	

	Account Details


	BSB
	Account Number


	
	E Number


	Signature
	Name

	Recommender


	
	
	

	Approver
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